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YTBepKICHO -npﬁkazom ot 24.08.2015r. Ne92

MNOJIOKEHHUE
O 3AIIUTE NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

MyHHUHNAJIBHOrO 610/13KeTHOr 0 YupeKAeH sl A0NOJIHHTEILHOr0 00pa3oBaHHs
«/lercko-ronowmeckuii ueHtp « TEMID»»

1. O0wue nonokeHus

1.1. Ienbro nannoro ITonoxkeHus SIBISETCS 3alUMTa MEPCOHANBHBIX JAHHbIX
pabOTHHKOB ~ OT  HECaHKUMOHMPOBAHHOTO  NOCTYNA, HENpaBOMEPHOTO  HX
HCIIOJIb30BaHHUS HIIH YTPATHI.

1.2, Hacrosmee [IlonoxxeHue pa3paboTaHo Ha OCHOBAaHHH CTaTell
Koncruryuuu PO, Tpynosoro Koznexca P®@, Konekca 06 agMUHHCTpaTUBHBIX
npasoHapymenusx P®, I'paxnanckoro Konexkca P®, Vronosrnoro Kopekca PO,
OQepnepansHoro 3akoHa «O6 wuHOpMaumK, HHOOPMATH3ALMM W  3alUTe
uHpopmanun»,PelepaabHOrO 3aKOHA O MePCOHANBHBIX IaHHBIX.

1.3. IlepcoHanbHble JaHHBIE OTHOCSTCS K KATErOPUH KOH(HIEHIUATBHOMN
uHQOpManuy. PexnM KoH(HIEHIHATBHOCTH MePCOHANBHBIX JAHHBIX CHUMAETCS B
Ciydasx 00e3IMYMBaHUs MM TI0 HCTEYEHHH 75 JIeT CpOKa XpaHeHHs, eCIH HHOe He
OIIpEJIEIEHO 3aKOHOM.

1.4. Hacrosmee Ilonoxenwe yTBepKmaeTcsi M BBOOUTCA B JeCTBHE
NPUKa3oM JUPEKTOpa M SABJSAETCS 00s3aTeNbHBIM IS HCIIOJIHEHUS BCEMH

pabOTHHKAaMH, MMEIOIIMMH JOCTYII K [IEPCOHATBHBIM JaHHBIM COTPYIHHKOB.



2. ITonsiTHe M COCTAB MEPCOHAJIBLHBIX JAHHBIX

2.1. TlepconansHble naHHble pabGOTHHKa — MHGMOpPMAIMs, HeoOXoauMas
paboTolaTeNo B CBA3H C TPYNOBBIMH OTHOLICHHSMHU M KACAIOIIHECS KOHKPETHOIO
pabotHuka. [Tox undpopmanmeii 0 paGoTHHKaX MOHUMAIOTCA CBENEHHs O (aKTax,
COOBITHAX M OOCTOSATENBCTBAX ~ JKM3HM  pabOTHHKA,  MO3BOJIAIOLIUE
HIEHTUOHLUPOBATE €r0 JTHYHOCTb.

2.2. B cocTaB NepcoOHANBHBIX JaHHBIX paOOTHHUKA BXOIT:

- aHKETHBIE H Ouorpaguyeckue JaHHbIE;

- obpa3oBanue;

- CBEJIEHHUS O TPYJOBOM H OOILIEM CTaXe;

- CBEICHHS O COCTaBe CEMBH;

- IaCMOPTHEIE JaHHBIE;

- CBEJIEHHsI O BOMHCKOM YyYeTe;

- CBelIeHHs 0 3apabOTHOM I1aTe COTPYAHHKA;

- CBEJICHHsI O COLMAIBHBIX JIBIOTAX;

- CIIEL[HAJIBHOCTB,

- 3aHMMaeMas JOJKHOCTD;

- HAJIMYHE CYyTUMOCTEH;

- aJIpec MecTa XKUTEJIbCTBA;

- IOMaIlHHUi TenedoH;

- MECTO paboTEI WM y4eObl YIEHOB CEMBH U POJCTBEHHUKOB;

- XapakTep B3aMMOOTHOIIEHHH B CEMBE;

- COIep)KaHUE TPYLOBOrO JOTOBOPA;

- COCTaB JIeKIapUPYEMBIX CBEIEHHUH O HATMYMH MaTepHAIbHEIX LIEHHOCTEH!;

- COZlepKaHue JIeKJIapaliu, 0AaBaeMOl B HAJIOTOBYIO HHCIIEKIIUIO,

- IOJUTMHHUKH U KOTIMH MPUKA30B 10 IMYHOMY COCTaBY;

- IMYHBIE JieNla ¥ TPYJ0Bble KHW)KKH COTPYAHHKOB;

- OCHOBaHHA K IIPpHKa3aM I10 JIHMYHOMY COCTaBYy,



- Jlela, coiepxaliue MaTepHajbl 110 IMOBBIIEHHI0 KBaTHOUKALMH |
MePernoAroTOBKE COTPYAHHUKOB, UX aTTECTALUH, CITy)KeOHBIM pacciieI0BaHUsIM;

- KOIIMM OTYETOB, HAIlpaBJIsieMble B OPraHbl CTATUCTHKH.

2.3. JlaHHBle NOKYMEHTBI ABISIOTCS KOH(QUACHUHATbHBIMH, XOTs, YYHTHIBAs
HX MaccOBOCTh M €IMHOE MeCTO 00pabOTKH U XpaHEHHs - COOTBETCTBYIOIIUH Ipud

OI'paHUYCHHS Ha HUX HE CTaBUTCA.

3. O6paboTka nepcoHaJbLHBIX JAHHBIX

3.1. Ilon o06paboTkoil nepcoHaNbHBIX HaHHBIX pabOTHHUKA ITOHMUMAETCs
NoJy4yeHue, XpaHeHHe, KOMOMHUpOBaHMe, TIepefada WM Jroboe japyroe
MCII0JIb30BaHHE MEPCOHATBHBIX JaHHBIX pa0OTHUKA.

3.2. B unensx obecrneueHuss npaB M cBoOO 4YeloBeKa M TpaKIaHUHA
paboTomaTens W €ro MpeacTaBUTENH IpH 00paboTKe MepCOHANBHBIX JIaHHBIX
paboTHuUKa 06s13aHbI cOOMOAAT ClieAyromue obmme TpeGoBaHus:

3.2.1. O6paboTka  mNepcOHANTBHBIX  JAaHHBIX  pabOTHHUKA  MOXKET
OCYIIECTBIIATBECS MCKIIOYMTEIBHO B LENsaX obecriedeHusi cOOMOIeHUs 3aKOHOB H
HHBIX ~ HOPMAaTHBHBIX  IPaBOBBIX  aKTOB, COJNEHCTBHUA  pabOTHHKaM B
TPYJAOYCTPOHCTBE, O0Y4YeHHH U IPOJBHIKEHHH IO CiIyx0e, obecrneyeHus THYHON
GesomacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA W KayecTBa BBINONIHAEMOI
paboTel U obecriedeHHst COXPaHHOCTH UMYIIIECTBA.

3.22. Ilpu onpeneneHun o0beMa M colepkaHHs 00pabaTeIBAEMBIX
[IePCOHAIHBIX JaHHBIX paboTHHKa paboTomaTens HODKEH PYKOBOACTBOBATHCS
Koncrurynueit Poccuiickoit ®enepaunn, TpymoseiM KonaekcoM U HHBIMH
(enepabHEIMHU 3aKOHAMH.

3.2.3. IlonyueHue mnepCcOHANBHLIX JAHHBIX MOJYKET OCYIIECTBIATHCH Kak
IyTeM IIPEACTaBJIEHHs UX CAMUM paOOTHUKOM, TaK U IIyTeM IOJIYYEHHUS UX U3 MHBIX
HUCTOYHHUKOB.

3.2.4. IlepcoHanbHBle NaHHBIE CllefyeT IOJy4aThb y Hero camoro. Eciu

NepCOHaNIbHBIE JIaHHble pPabOTHMKAa BO3MOXHO MOJNYYHMTh TOJBKO Y TpeTheii



CTOpPOHBI, TO Pa0OTHHK [ODKEH ObITH yBeldOMIIeH 00 3TOM 3apaHee W OT HEero
IOJDKHO OBITH MOJy4eHO MUChbMeHHOe cornacue. PaGoTtonaTens HomkeH COOOILMUTh
pabOTHHKY O LeNsAX, MpearnoiaraeMbIX MCTOYHUKAX M crocobax MoaydyeHus
MEePCOHAIBHBIX JaHHBIX, @ TaK JKe O Xapakrepe IMOAJeXalMX IOJIy4YEeHHIO
MEePCOHANBHBIX [JAaHHBIX M IIOCJIEACTBUSAX OTKa3a pabOTHHMKA AaTh MHCBMEHHOE
corjlacie Ha UX IOJIy4eHHe.

3.2.5. PabGoromarens He uMeeT MpaBa IOdy4aTb U obOpabaTbiBaTh
NIepCOHAbHBIE JTaHHble PabOTHHKA O €ro MOJUTUYECKUX, PEIMTMO3HBIX W HHBIX
yOeXKIeHUSIX W YaCTHOM JKM3HHM. B cilyyasiX, HEMOCpEeICTBEHHO CBS3aHHBIX C
BONPOCAMM TPYJOBBIX OTHOLIEHWH [aHHBIE O YacTHOW >KM3HM pabOTHHKa
(uadopManus 0 KHU3HENEATENHHOCTH B cdepe ceMeiHBIX OBITOBBIX, JIMYHBIX
OTHOILIEHHWH) MOTYT OBITH MOTyYeHbl U oOpaboTansl paboTomareneM TOJIbKO C €ro
MUCbMEHHOI'O COIJIacusl.

3.2.6. Paboromatens He HMeeT MpaBO Moiy4yaTb M oOpabaTbiBaTh
NepcoHaNbHble OaHHBle pabOTHMKA O €ro WIeHCTBE B  OOLIECTBEHHBIX
00BbeTHHEHHAX WM €ro MpoQCOIO3HON NEeATEeTbHOCTH, 3a UCKIIOYEHHEM CIIy4Yaes,
npeaycMOTpeHHBIX (enepatbHbIM 3aKOHOM.

3.3. K obpaboTke, nepeaade 1 XpaHEHHIO MePCOHATBHBIX IaHHBIX pabOTHHKA
MOTYT UMETh JOCTYII COTPYIHUKHU:

- OyxranTepuu;

- COTPYJIHHUKH CITy>KOBI YIIpaBIeHHsI IEPCOHATIOM;

- COTPYIHUKU KOMITBIOTEPHBIX OTIEJIOB.

3.4. Hcnonb3oBaHHE NEpPCOHAIbHBIX JAHHBIX BO3MOXKHO TOJBKO B
COOTBETCTBHH C LIEJISIMHU, ONPEACTUBIIAMH UX MOJIy4YEHHE.

3.4.1. TlepcoHanbHble AaHHblE HE MOrYT OBITH HCIIOJB30BaHBI B LENAX
NPUYUHEHHUS HMMYIIECTBEHHOTO M MODPAJIbHOIO Bpeja IpaklaHaM, 3aTpyAHEHHS
peanusaiuu npas ¥ cBobox rpaxkaan Poccuiickoit @enepauuu. OrpaHuueHue npas
rpaxkian Poccuiickoit @eepaliii Ha OCHOBE MCIMONb30BaHus UHGopManuu o6 ux

COLIMAILHOM IIPOMCXO0X/IEHHH, O PACOBOM, HALIMOHAILHOM, I3bIKOBOM, PEJIMTHO3HOM



¥ TapTUHHON NpPUHAIJIEKHOCTH 3alpelieH0 M KapaeTcss B COOTBETCTBHH C
3aKOHOAATEebCTBOM.

3.5. Ilepenaya mnepcOHANBHBIX JAaHHBIX Pa0OTHMKA BO3MOJXKHA TOJBKO C
cormacus ~ pabOTHHKa WJIM B COy4asX, [psAMO  IPEIyCMOTPEHHBIX
3aKOHO/ATeJIbCTBOM.

3.5.1. Tlpu nepemaue MEPCOHANBHBIX MAaHHBIX paboOTHHKA paboToxareib
JOJDKeH co0JII0AaTh clieytomye TpedoBaHus:

- He cooOIaTh HepcoHallbHBIE JaHHBlE pabOTHHKA TpeTheil cropoHe 0e3
NMCEMEHHOIrO corjacus paboTHHMKA, 3a MCKIIOYEHHEM CllyyaeB, KOrJa OJTo
HeoOXOAUMO B LIENAX MPeIyIpeKAeHus. YTPO3bl XKU3HH U 3/I0pOBbIO pabOTHHKA, a
TAK)Ke B CIIy4asix, yCTaHOBJIEHHBIX (efiepalbHBIM 3aKOHOM;

- He coobLIaTh MepcoHaIbHbIEe NaHHbIE PaOOTHHKA B KOMMEPYECKHX LessiX
0e3 ero MUCEMEHHOTO COTJIACHs;

- IpeayNnpeauTh JIKI, MMOJy4YalolliX NepCOHaNbHBIE NaHHbIE pabOTHHKA, O
TOM, 4TO OTH JaHHBIE MOTYT OBITh UCTIOIB30BaHbl JHUIUb B LENAX, I KOTOPLIX OHH
cooOIeHsl, ¥ TpeboBaTh OT 3THX JHIL MOATBEPKIEHHS TOr0, YTO 3TO NPaBHJIO
cobmozeno. JIuia, Homydarollde MepcoHaNbHbIe NaHHble PabOTHHKA, 00A3aHBI
coOMOaTh PeXUM CeKPeTHOCTH (KOHGHISHLUHATBHOCTH). JlaHHOE MOJIOXKEeHHEe He
pacnpocTpaHsiercs Ha OOMeH MepCOHAbHBIMH JaHHBIMH PaOOTHHMKOB B IOpsAKe,
YCTaHOBJIEHHOM (eiepabHbIMU 3aKOHAMH;

- paspemiath JOCTYNl K [€PCOHAIBHBIM JAHHBIM pPaOOTHHKOB TOJIBKO
CHeLHAIbHO YIIOJTHOMOYEHHBIM JIMLAM, ONIPEeICeHHBIM IPUKa30M I10 OpraHU3alluH,
Npd O3TOM YyKa3aHHble JMIA M[ODKHBI MMETh I[IpaBO IIOJIy4aTh TOJIBKO T€
NepCOHAbHbIe JaHHbIe paOOTHHKA, KOTOpble HEOOXONUMBI IS BBINOJHEHHS
KOHKPETHBIX (QyHKLHUH;

- HE 3ampamuBaTh MHPOPMALMIO O COCTOSHHM 3/0pOBbsl PabOTHHKA, 32
MCKIIIOYEHHEM TeX CBEJEHHH, KOTOpbleé OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHHS PA0OTHHUKOM TPYIOBOH (YHKUHH;

- IepefaBaThb IE€PCOHAJbHbIE JaHHble paOOTHHUKA IPEICTaBUTEIAM

pabOTHHKOB B TOpSAKe, ycTaHOBJIeHHOM TpyaoBeiM Konekcom, M orpaHHYHMBaTh



3Ty WH(OPMALMIO TOJIBKO T€MH NEPCOHATBHBIMU JIAHHBIMH paboTHMKA, KOTOpEIE
HEOOXOIMMBI ISl BRIIIOJHEHHUS YKA3aHHBIMH [PEACTABHTEIAMU HX GyHKLHA.

3.5.2. Tlepemaya mnepcoOHANbHBIX [aHHBIX OT JepiKaTeNs WIH  ero
NIPEACTaBUTENIeH BHEIUHEMY MOTPEOUTENI0 MOXET NOMYCKAaThCS B MHHHUMAJIBHBIX
00BbeMax M TONBKO B LEJSIX BHIIONHEHHS 3ajad, COOTBETCTBYIOIIMX OOBEKTHBHOI
NpHYKHE cOopa 3THX JJaHHBIX.

3.5.3. Ilpu nepenaue mepcoHabHBIX JAaHHBIX PaGOTHHKA noTpeduresnsm (B
TOM HHCII€ U B KOMMEPYECKHX LX) 3a NpeJelbl OpraHu3aluy paboTogaTellb He
JOJKeH coo0liaTh 3T JaHHbIE TpPeThell CTOpOHe 0e3 MHCHMEHHOTO COrIacHs
PabOTHHKA, 3a HCKIIOYEHHEM CJIy4aeB, KOrJa OJTO HEOOXOAHMO B MEJSX
NPEAYNPEXACHUS YIpO3Bl JKM3HM W 310pOBbIO pPabOTHHKA WM B CIydasx,
YCTaHOBJIEHHBIX (heiepalibHBIM 3aKOHOM.

3.6. Bee Mephl kondgumeHunansHocTH mpu cGope, 0o0paboTke ¥ XpaHeHHH
[IEPCOHATILHBIX NaHHBIX COTPYIHHKA PACIPOCTPAHSIOTCS KaK Ha GyMajkKHbIe, TaK W
Ha 3/IeKTPOHHBIE (aBTOMATH3HPOBAHHBIE) HOCUTETH HH(BOPMALIHH.

3.7. He nomyckaeTcsi OTBeYaThb Ha BONPOCH, CBA3AHHBIE C nepenave
NEePCOHATBEHON HH(POpMaLHH 1o TenedoHy uiH dakcy.

3.8. XpaHeHue MepcOHANBHBIX AAHHBIX JO/DKHO MPOUCXOIUTH B nopszake,
HCKITIOHAKOIIEM UX yTpaTy MJIM UX HelPaBOMEPHOE UCIIOIb30BaHHE.

3.9. Tlpy nNpUHATHM pelIeHMH, 3aTParHBAKOLIUX HHTepechl pabOTHHKA,
paboTonaress He HMeeT NpaBa OCHOBBIBATHCH HA MIEPCOHAIBHBIX JaHHBIX
PaboTHHKA, MOTyYEeHHBIX UCKIIOUUTENBHO B PE3yNbTaTe HX AaBTOMAaTHU3UPOBAHHOM
00paboTKH WM 3IeKTPOHHOTO monydeHus. PaGoromareins YYUTBIBAET JIMYHEIE

Ka4ecTBa pabOTHHUKA, ero 106POCOBECTHBIIH U 3¢ heKTHBHBII TPYI.
4. TocTyn K nNepcoHaJbHLIM JaHHBIM
4.1. BHyTpeHHwuii foctyn

4.1.1. IlpaBo nocTyma K nepcoHaIBHBIM JAHHBIM COTPYIHHKA HMEIOT:

- IUPEKTOP YUYPEeXKIAEHHUS;



- JHOJDKHOCTHBIE /M@, B OOA3aHHOCTH KOTOPHIX BXOAHT BeIEHHE
MIEPCOHANBHBIX NaHHBIX COTPYAHUKA;

- IPH TIEPEBO/IE U3 OHOIO CTPYKTYPHOT'O MOApa3JeeH s B APYroe, J0CTyM K
[IEPCOHATBHBIM ~ IaHHBIM COTPYAHHKA MOXXE€T HMETh pPYKOBOAHTENb HOBOIO
NoApa3JeNIeHus;

- caM pabOTHMK, HOCHTEIIb JaHHBIX.

- JpyrHe COTPYAHMKH OpraHU3aldd T[IPH BBIIOJHEHHH HMH CBOHMX
CIy’KeOHBIX 00s13aHHOCTEA.

4.1.2. TlepeyeHp nHI, HMEIOWMX JOCTYH K [IEpCOHAIIBHBIM  JJaHHBIM
PabOTHHKOB, ONpe/IeIIeTCs IPUKA30M JHPEKTOPa OPraHH3aLHH.

4.2. BHeuHuit gocryn.

4.2.1. K uncmy MaccoBeIX moTpebuTenelfl NepCOHANIBHBIX AAHHBIX BHE
OPraHM3allid ~ MOXHO  OTHECTH T[OCYNApCTBEHHBIE M  HErocylIapCTBEHHBIE
(QYHKUMOHANBHbIE CTPYKTYDAI:

- HaJIOrOBbI€ HHCITEKIIHH;

- IPaBOOXPAHUTENIbHBIE OPTaHBI;

- Opraibl CTATHCTHKH;

- CTpaxoBble areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLMAJILHOIO CTPaX0OBaHHS;

- IEHCHOHHBIE (DOH/IBI;

- IOZIpa3/ieNIeHNsl MyHUIMITIAJIBHBIX OPraHOB YIIPABJICHHUS;

4.2.2. Han3opHO-KGHTPONIEHEIE OpPraHBl HMEIOT OOCTYNl K HH(popmaiuu
TOJIBKO B cepe CBOeH KOMIIETEHIHH.

4.23. Opranusauud, B KOTOpbIE COTPYAHHK MOMKET OCYLIECTBIIATh
HIEPEIHCTICHHS ICHEXKHBIX CPeCTB (CTpaxoBble KOMIIAHHWH, HEroCyAapCTBEHHBIE
NEHCHOHHBIE (OH/BI, 6IarOTBOPUTEIbHBIE OPraHU3aIHH, KPEIHTHBIE YUPEXKIECHHUS ),
MOTYT MOJNYYUTH NOCTYIN K NMEPCOHAIBHBIM JIaHHBLIM pabOTHHKA TOJBKO B CIydae
€ro MUCbMEHHOTO pa3pelleHHsl.

4.2.4. Jlpyrue opraHu3zaLyH.



Ceezienns o paboraroleM COTPYIHHKE HIH YK€ YBOJEHHOM MOTYT OBITH
Pe10CTaBJIeHbI IPYrol OpraHU3allMd TOJBKO C MHCbMEHHOrO 3ampoca Ha OlaHKe
OpraHHu3alllH, C TMPHIOKEHHEM KONUH HOTApHAJIBHO 3aBEPEHHOr0 3asABIICHUS
paboTHHKA.

[lepconansHble OaHHBIE COTPYJHHKA MOLYT OBITH  IIPENOCTABICHBI
POACTBEHHHKAM WM 4YJEHaM €ro CeMbH TOJIBKO C IMUCbMEHHOrO pa3pelleHus
CaMoro COTPYIHHKA.

B cnyuae pasBozma ObiBluas cymnpyra (Cynmpyr) HMEOT NpaBo OOpaTHTHCS B
OpraHM3aIMIO ¢ MMCbMEHHBIM 3alIPOCOM O pasMepe 3apabOTHOM IUIaThl COTPYAHUKA

6e3 ero cornacus. (YK P®D).

S. 3amHTa NepCcoOHAJBHBIX AAHHBIX

5.1. Tlog yrpo3o#f WM OMAacHOCTBIO YTPaThl MEPCOHANBHBIX JAHHBIX
[IOHUMAETCAd €IMHMYHOE HJIM KOMIUIEKCHOe, pealbHOe WM IOTeHLMAILHOE,
AKTHBHOE WJIM MacCHBHOE MPOSBIIEHHE 3JI0YMBILUIEHHBIX BO3MOXXHOCTEH BHEIIHHMX
HIH BHYTPEHHHX HCTOYHMKOB Yrpo3bl cO3[aBaTh HeOJIaronpusTHbIE COOBITHS,
OKa3bIBaTh JeCTabMIM3HpYIOlee BO3IEHCTBHE Ha 3allUIIAaeMy 0 HHPOPMALIUIO.

5.2. Puck yrpo3sl mo0bIM HH()OPMAIIHOHHBIM PECYPCaM CO3/IAl0T CTUXMUIHBIE
OencTBHA, OKCTpeManbHBIE CHTyalldH, TEPPOPUCTHYECKHE MeiCTBHS, aBapuu
TEXHHYECKUX CPEICTB M JMHHUHM CBS3U, Ipyrue OOBEKTUBHBIE OOCTOSTENILCTBA, a
TAKOKe 3aMHTepPEeCOBAaHHbBIE H HE3aHHTEPECOBAaHHbBIE B BOSHUKHOBEHHH yrPO3bI JIHIIA.

5.3. 3ammuTa MEPCOHANBHBIX JAHHBIX MPEACTaBIsIeT COOOH  KECTKO
PErJIaMEHTUPOBAHHBIH u ITUHAMUYECKU TEXHOJIOTHYECKUH nporecc,
NPEAyNpexAalOINid HapyIllIeHHe JOCTYNHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH H
KOHQHICHIMATFHOCTH  [EPCOHANBHBIX JAHHBEIX M, B KOHEYHOM  CueTe,
0OecreYMBaIONINI JOCTATOYHO HAEKHYIO 6€30MacHOCTh HHGOPMALUHI B IpoLecce

YOPaBJIeHYECKOM U MPON3BOJICTBEHHOH NesITeTEHOCTH YUPEKISHUS.



5.4. 3amuTa NEpCOHANBHBIX JaHHBIX PaGOTHHKA OT HENMPaBOMEPHOIO HX
HCIIOBb30BaHMA MIIM yTpaThl 10JKHA OBITh obecrieyeHa paboTomaTeseM 3a CueT ero
CPEACTB B NOPsIJIKe, YCTAHOBICHHOM (elepanibHBIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3a1uTa.

5.5.1. OCHOBHBIM BHHOBHHKOM HECaHKIIHOHHPOBAHHOIO JoCTyna K
[ICPCOHANIPHBIM  ITAaHHBIM SIBJISI€TCS, KaK IPaBHJIO, MEepCOHAN, paboTaroluii ¢
JOKyMEHTaMM ¥ 0asaMu JaHHBIX. PermameHrauus JocTynma TmepcoHaga K
KOHOQHICHIMANLHEIM CBELEHUSM, IOKYMEHTaM M 0a3aM JaHHBIX BXOJMT B UHCIIO
OCHOBHBIX  HaNpaBleHHWH  OPraHM3alMOHHOW  3alluTel  MHGOPMALMU ©
NpeliHasHaYeHa NI pasTpaHUYEHHsl IOJTHOMOYUH MeXIy pPYKOBOAMTEIAMH H
CHELHAIMCTAMH YUPEKISHHU.

5.5.2. Jlna obecrieyeHuH BHyTpeHHEH 3alMTBI MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB HEOOXOAUMO COBMIONATH AL Mep:

- OrpaHHYeHHEe W periiaMeHTalus cocTaBa pabOTHHKOB, (YHKIMOHAJIbHbIE
0053aHHOCTH KOTOPBIX Tpe6YIOT KOH(DHAEHIHATBHBIX 3HAHMUIA;

- CTporoe u3buparenbHOe M OOOCHOBAaHHOE pacnpeeNneHHe JOKYMEHTOB H
HHOOPMALIMH MeX Iy paboTHUKAMY;

- PallHOHANIBHOE pa3sMellleHHe paboYyuX MeCT pabOTHHKOB, IpH KOTOpPOM
HCKI0YANIOCh Obl 6€CKOHTPONEHOE HCIIONB30BaHMUE 3alHIaeMOi HHMOPMALIHH;

- 3HaHMe pabOTHHKOM TpeOOBaHMI HOPMATMBHO — METOAHYECKHX
AOKYMEHTOB 110 3aIiTe HHQOPMALIMK U COXPAHEHUH TalHBI;

- HalMvue HEOOXONUMBIX YCJIOBMH B IIOMEIIEHMH IS paboThl ¢
KOHQHACHUMATBHBIMH IOKyMEHTAMHU ¥ 6a3aMy JaHHBIX,

- ONPEICICHHE M pErjaMeHTALUsl COCTaBa PabOTHHUKOB, MMEKOLIMX MPaBO
JocTyna (BXOJAa) B IMOMEIIEHHE, B KOTOPOM HAXOIUTCS KOH(QUAEHIMAIbHBIE
JAOKYMEHTHI M 0a3a JaHHbIX;

- Opra"u3anys NnopsaKa yHHUTOXXEHHUsT HHPOPMAaIHy;

- CBOCBPEMEHHOE BBIABIICHHE HApyLIeHHs TpeOOBaHMil pa3pelIuTeIbHOI

CHCTEMEBI IOCTyna COTPYAHHKaMH YUYpeIKIeHHU,



- BOCIIUTATE/IbHAs U Pa3bsICHUTENbHAs paboTa C COTPYAHHKAMH YUPEekICHHSI
N0  TNpeaynpexIeHHIO  yTpaThl  LEHHBIX  CcBeeHWH 1npu  pabore ¢
KOH(QHICHIIMAIBHBIMH JOKYMEHTAMHU;

- He JOMyCKaeTcs BblAaya JIMYHBIX JeJ COTPYAHMKOB Ha paboyue Mecrta
pykoBoauTened. JIMuHbple nena MOryT BblAaBaThCcsl Ha pabovyHe MecTa TOJBKO
IUPEKTOPY, B MCKIIOUHUTEIBHBIX ClIy4asX, II0 IHMCbMEHHOMY pa3pelleHHUIo
IMPEKTOpa, - PYKOBOAMTENIO CTPYKTYPHOTO THoOApa3zfefieHus. (Hampumep, IpH
MOJArOTOBKE MAaTepHAJIOB JJIs aTTecTalluu pabOTHHKA).

5.5.3. 3ammra MepcOHANBHBIX JAHHBIX COTPYJHHMKAa Ha JJIEKTPOHHBIX
HOCHTEJISX.

Bcee nanxwu, coneprkariye rnepcoHaabHbIE JaHHBIE COTPYAHHUKA, JODKHBI OBITH
3alIHILEeHB! IapoJIeM.

5.6. «BuemHsist 3aiuTay.

5.6.1. [ns 3aumrel KOHpUIEHIMATBHONH WHGOpPMAIMH  CO3JAI0TCS
LelieHanpaBlIeHHble  HeOJaronpusTHble  YCJIOBHS M TPYAHONPEOAOTHMbIE
NPEeNATCTBHA JJIA JIMLA, MBITAIOLIErOCs COBEPIUUTh HECAHKLIIMOHUPOBAHHBIN JOCTYII
i oBinaneHue uHpopmarueit. Llenpto W pe3ynbTaToOM HECaHKIHMOHHPOBAHHOIO
Jaoctyna K MHGOPMALMOHHBIM pecypcaM MOXeT OBITh He TOJbKO OBIaJeHHe
LUEHHBIMM CBEJICHUSMM M HX HCIOJNB30BaHHEe, HO M MX BHAOHU3MEHEHHE,
VHHYTOXXEHHe, BHECEHHE BHpyca, [OAMeHa, ¢anbcuUKaLus CcomepiKaHus
PEKBH3HTOB JOKyMEHTa U JIp.

5.6.2. Ilog MOCTOPOHHHUM JIMLIOM TOHMMAeTcs JI000e JIMI, HE HMEIollee
HEMOCPEACTBEHHOIO OTHOIIEHUS K JeATENIbHOCTH YUYPEeXIEHHWs, ITOCETHTEH,
pabOTHHKM IPYTHX OPraHM3alMOHHBIX CTPYKTYp. [IoCTOpOHHME NHIA HE JONKHBI
3HaTh pacnpezneneHre (GyHKUUH, pabo4yve MPOLECCH, TEXHOJIOTHIO COCTABJIEHHS,
0OOpMIICHHS, BEICHHUS U XpaHEeHHsI IOKyMEHTOB, [IeJ1 ¥ pabo4YuX MaTepHaioB.

5.6.3. Jlna ofecrmeyeHHs BHEIUHEH 3allUThl MEPCOHANBHBIX JAHHBIX
COTPYIHHKOB HEOOX0AMMO coOMIOaTh pAaa Mep:

- TIOPAJIOK IIPHEMA, YUYEeTa U KOHTPOJIS AeITeIbHOCTU NTOCeTHTENeH;

- YHET U NOPAOOK BBIIA4YH JOKYMEHTOB;



- TEXHUYECKHE CPEJICTBA OXPaHBI;

- TOpAAOK OXpahbpl TEPPUTOPHH, 3HaHHUH, ITOMEILEHHH, TpPaHCIIOPTHHIX
CPe/CTB;

- TpeboBaHMi K 3amuTe MHQOPMALMM TPH HHTEPBBIOMPOBAHHUM U
cobeceoBaHHAX.

5.7. Bce numa, cBs3aHHBIE C IIOdy4YEHHEM, 00paboTKOM M 3aluToMN
NEPCOHATIBHBIX [AHHBIX, 00s3aHBI MOANHKCATh 00A3aTENHCTBO O HepasIallleHHH
NEePCOHATBHBIX JaHHBIX PAOOTHHKOB.

5.8. Ilo BO3MOKHOCTH IePCOHANIBHBIE JaHHBIE 00€3THYNBAIOTCSL.

5.9. Kpome wMep 3alUTBI NEPCOHANBHBIX [aHHBIX, YCTAHOBJIEHHBIX
328KOHONATENLCTBOM, paboTonareny, pabOTHMKM M HX MpPEACTaBHTENH MOIYT

Bblpa6aTBIBaTB COBMECTHBIE MEPbI 3allIUThI INN€PCOHANIbHBIX JaHHBIX paﬁoTHPIKOB.

6. IIpaBa u o6s3aHHOCTH paboTHHKA

6.1. 3akperienne mpaB pabOTHHKA, PEIVIAMEHTHUPYIONIMX 3alUTy €ro
[EPCOHANBHBIX  JaHHBIX, OO0ECNeYHMBAaeT COXPAaHHOCTh IIOJIHOM M  TOYHOIM
HHOOPMALIUH O HEM.

6.2. PaGOTHMKM M HMX NpEJACTABUTENH IOJKHBI OBITH O3HAKOMJIEHBI MO
PACHHCKY ¢ NOKYMEHTaMH OpraHM3alliH, yCTaHABIMBAIOIIMMH ITOPAI0K 06paboTKH
[EPCOHATIBHBIX NaHHBIX PaOOTHUKOB, a TAKXKe 00 UX MPaBax U 0O5M3aHHOCTSAX B ATOM
obnactu.

6.3. B uensx 3ammThl MepCOHANBHBIX JAHHBIX, XPAHALIEXCS Y paboronarens,
pabOoTHHK HMeeT IpaBo:

- TpebOBaTh MCKIIOYEHHS WM HCIPABIEHHS HEBEPHBIX MM HEMOJNHBIX
NEePCOHAIBHBIX TAHHBIX.

- Ha CBOOOAHBIA OecruiaTHBIH JOCTYN K CBOMM MEPCOHANBHBIM IaHHBIM,

SETHOYad MpaBo Ha Mosly4YeHHe KOnui mo6oi 3anucH, comepskaiieil nepcoHaabHble

JaHHLIE;



- [EPCOHAIbHBIE J@HHbIE OLEHOYHOIO XapaKTepa IOIOJHHTE 3asgBICHHEM,
BEIP@XAIOLINM ero COOCTBEHHYIO TOUYKY 3pEHUS;
- ONpENeNsATh CBOUX MpeACTaBUTENeH Ui 3allUTbl CBOMX [E€PCOHAJIBHBIX

JaHHBIX;

- Ha COXpaHEHHe U 3allUTY CBOEH JIMYHOM U CEMENHON TalHBI.

6.4. PaboTHuk 06s3aH:

- mnepegaBaTh paboTomaTeNI0 WIM €ro IPeJCTAaBUTEN0  KOMIUIEKC
JOCTOBEPHBIX, MOKYMEHTHPOBAHHBIX NEPCOHAIBHBIX MaHHBIX, COCTAB KOTOPBIX
veranosineH TpynoBsiMm konekcom PO.

- CBOEBpPEMEHHO coo00mmare paboromartento 00 M3MEHEHHHM CBOHX
NEPCOHATBHBIX TAHHBIX

6.5. PabGoTHukH cTaBAT paboTomarens B H3BECTHOCTh 00 HW3MEHEHUH
©aMHIMK, HMMEHH, OTYeCTBa, [OaThl POXKIEHHsS, YTO MOJy4aeT OTpaKeHHEe B
TPYIOBOH KHM)XKKE Ha OCHOBAaHMHM IPEACTAaBIE€HHBIX JOKyMeHTOB. Ilpu
#e00X0JMMOCTH  M3MEHAIOTCS  JaHHele 00  oOpasoBaHuH,  TpodecchH,
CHeUHaNbHOCTH, IPUCBOSHUH HOBOTO pa3psija U Ip.

6.6. B mensax 3amuThl YacTHOM S>KM3HM, JIMYHOM M CceMeHHOM TaliHbl
paDOTHHKM He JOJ/DKHBI OTKa3blBaThCs OT CBOEro mpaBa Ha o00paboTky
NEPCOHAIBHBIX JIaHHBIX TOJBKO C HMX COMVIacusl, MOCKOJIBKY 3TO MOXET I0BI€4S

ODHYHHCHHE MOpaJIbBHOT0, MAaTEPHAJIIBHOTO Bpeaa.

7. OTBeTCTBEHHOCTD 32 pa3rjalleHue KOH(pHIeHIHATBHOH

HH(l)OpMal.lPllfl, CBSI3AHHOM ¢ NEPCOHAJTBbHBIMH JAHHBIMH

7.1. IlepcoHanpHasi OTBETCTBEHHOCTh — OJHO M3 IJIaBHbIX TpeOoBammi =
Oprasusanuy QyHKUMOHHUPOBAHUS CHCTEMB! 3allUTHl NEPCOHATBHON MHQOpMaLm
# oO=3arenbHOe yclioBHe obecriedeHus 3P HeKTHBHOCTH 3TOU CHCTEMBL.

7.2. KOpunuueckue W ¢HU3NYECKHE JIHLA, B COOTBETCTBUH CO CBOMMM

DOTHOMOYMSAMH BlajelomMe HHbopMaluMeil o TrpaxnaHaxX, [OIy4amomHe



HCIIONBE3YIOLIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOLATEILCTBOM
Poccuiickolt @enepaunn 3a HapylIeHHe peXXUMa 3aIUThl, oGpaboOTKH M IOpsaKa
HCTIONB30BaHMA 3TON HH(OPMALUH.

Fey. PykoBoaurens, paspeliaromii NOCTyI COTpYyIAHHKA K
KOHOHICHIMANLHOMY [OKYyMEHTY, HECeT IepCOHAbHYI0 OTBETCTBEHHOCTh 3a
JAaHHOE paspelleHHe.

7.4. Kaxmelil COTpyAHMK OpraHM3aluM, TONYYAlOWMH Ui  paboThl
KOHOHICHUMANBHEI NOKYMEHT, HECeT eIMHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPEHHOCTB HOCUTENSA M KOH(PUICHUHAIbHOCT HHOOPMAIIHH.

7.5. Jluua, BUHOBHBIE B HapyLIEHHH HOPM, DPEryJIHPYIOIMX TONydYeHHe,
00paboTKy M 3alIUTy [IePCOHANBHBIX JaHHBIX PAOOTHHKA, HECYT AUCUHILIHHAPHYIO,
SAMHHHCTPAaTHUBHYIO, I'Pa)KIaHCKO-IIPABOBYIO WUJIH YTI'OJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C penepansHbIMU 3aKOHAMHU.

7.5.1. 3a HeWcrONHeHHe WM HEHAIJIeKallee HCIIOTHEHHE pabOTHHKOM IO
€70 BHHE BO3JIOKEHHBIX HA HEro 00sA3aHHOCTEH 1O COOJNIIOJEHHIO YCTAHOBIEHHOTO
mopsaxa paboTel cO CBeleHMSAMH KOH(HIEHUMAILHOro XapakTepa paboTonaTeis
SOPEse NPUMEHATh NpeaycMoTpeHHble TpynoseiM KonpexcoMm AMCUMIUTHHApHEBIE
B3BICKaHHS.

7.5.2. JlomxHOCTHBIE &WIA, B OOS3aHHOCTH KOTOPBIX BXOAMT BeleHHE
DEPCOHANBHBIX JaHHBIX  COTPYIAHHMKA, OO0s3aHBI O0ECIEYHUTH KaKIOMY
SOSMOEHOCTD O3HAKOMJIEHHs C JOKYMEHTAMHM U MaTepHallaMH, HENOCpeICTBEHHO
SSTPAruBalIIMMU ero npasa U CBOOOJIBI, €CJIM HHOE He IPeLyCMOTPEHO 3aKOHOM.
HenpasomepHElii oTKa3 B NPEeIOCTaBIEHHH COOPAHHBIX B YCTAHOBJIEHHOM TOPSAIKE
JOXYMEHTOB, MO0 HECBOEBPEMEHHOE MpENOCTaBIEHHEe TaKUX IOKYMEHTOB HIIH
#E0H HHQOPMAIMY B CIIy4asX, MpeayCMOTPEHHBIX 3aKOHOM, JTHGO0 IpeOCTaBIeHHE
HEMOMHOM MM 3aBEIOMO JIOXKHOI UHGOPMAIIMK — BJIeYET HAJIOKEHHE Ha
SOTEHOCTHBIX JIMLI AJMHHHMCTPAaTHMBHOIO IUTpada B pa3Mepe, OINpeae/sieMoM
Kozexcom 00 aIMHUHHUCTPATHBHEIX TIPABOHAPYIIEHHSX.

7.53. B cooTBeTcTBHH C ['paxxmanckuM KopexkcoM numa, He3aKOHHBIMH

METOdamMM  MONy4yHBIUME HHGQOPMALMIO, COCTABISIOUIYIO CiyXeGHyro TaiHy,



00#3aH5l BO3MECTUTh NPHYMHEHHBIE YOBITKH, IIpHYEM Takas e OoO0f3aHHOCTH
BO37araeTcs U Ha pabOTHUKOB.

7.5.4. VronoBHas OTBETCTBEHHOCTh 3a HapyLIEHHE HEIIPHKOCHOBEHHOCTH
SACTHOH XKM3HM ( B TOM YHC/E HE3aKOHHOe COOMpAaHHe MM pacIpOCTpaHEeHHE
CBSACHMI O YaCTHOM XHM3HM JIMIA, COCTABNSAIOLIET0 €ro JTHYHYI0 HIIH CeMeiHy:o
TafiEy, Ge3 ero coruacus), HempaBOMepHBIN JOCTYIl K OXpaHsAeMOH 3aKOHOM
NOMIOBIOTEPHOH  MH(OpMAIMHM, HENpaBOMEPHBIH OTKa3 B NpeIOCTaB/IEHHH
COODaHHEIX B YCTAHOB/ICHHOM MOPAJKE TOKYMEHTOB U CBe/IEHHil (ecnu oTH HesHuS
FPMSHEIIE BPel NIpaBaM U 3aKOHHBIM MHTEpecaM Ipaxk/aH), COBEpIIEHHbIE JTHIIOM
© HCTOAE30SaHHEM CBOETO CIy)KeOHOT0 MOoNoKeHUs HaKasbiBaeTcs mrpadom, 1uto
JMIICHNSM OpaBa 3aHUMATh ONpeJeNeHHble NODKHOCTH WM  3aHMMATHCS
ONPEASAcHHEOMH eATeNbHOCTHIO, JTHGO0 apecToM B cooTBeTcTBHH ¢ YK PO.

7.6. HenpaBoMepHOCT JIeATeNbHOCTH OPraHoB rocyJJapCTBEHHOH BIIacTH H
OprasmssamEi no cOopy M HCIONB30BaHMIO NMEPCOHANBHBIX NIAHHBIX MOMKET ObITh

yCTasoRncHa B cyne6HOM nopske.



